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Requisition PhaseRequisition PhaseJob Description (JD) PhaseJob Description (JD) Phase

Create/Update 
JD Template

Create a Requisition from 
Approved JDs 

First Level Approver; 
dependent on eClass

Second Level Approver

Third Level Approver; 
dependent on Index

Review and 
Approve

Review and 
Approve

Review and 
Approve

No longer able to 
create or update a JD 
in PageUp

Dropdown Reason 
on Req: New or 
Replacement

Start

End

Complete JD 
Request form

Has Financial 
Implications?

Review and 
Approve

Create/Update 
Position if needed

Yes

No

Approved

Approved

Approved

Approved

Approved
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